
PETRA  
EDUCATION CENTRE 

START 

APPLICATION SUBMISSION 
Applicant completes INFO KIT which includes 

Application Form for Admission + Student Pass Application Form + Student InsuranceConfirmation  

APPLICATION APPROVED 
PETRA issues Student Offer Letter, Student Contract, Acceptance Form  

And Invoice (Student Pass Application Fee + Deposit) 

APPLICATION 
ASSESSMENT 

Student decides whether 
to accept Offer 

Student returns completed Acceptance Form, duly completed Student Pass Application Form, Deposit,  
Student Pass Processing Fee, signed Student Insurance Confirmation & signed Student Contract 

School submits student’s Student Pass application to Immigration & Checkpoints Authority (ICA) 
together with Acknowledgement of Student Insurance Confirmation from NTUC Income 

Approval of Student Pass 
Application 

Acceptance of Student 
Pass 

Student returns necessary forms to the School, including instructions for  
Airport  pickup, Accommodation, etc., if applicable. 

Arrange Student Housing, if applicable 

School sends Welcome Kit and Orientation instructions to Student 

Student pays all outstanding Tuition & Non-Tuition Fees 2 to 4 weeks prior to Course Commencement Date 

END 

PASS 

YES 

YES 

YES 

NO 

NO 

NO 

APPLICATION FOR ADMISSION PROCEDURE 

FAIL 

School submits Student Insurance Confirmation to NTUC Income for Student Insurance Confirmation 
Acknowledgement 

Refund Policy takes effect 
(Refer to Refund Policy Table) 

Full Refund of Deposit  
(less bank charges) 


